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Our History 
Ridge Christian Academy, a ministry of Ridge Baptist Church, was established in 1991 with a clear mission: 
to disciple the next generation through Christ-centered education. From the beginning, RCA has served as 

both a light in the community and a place where students are nurtured in truth, character, and love. 

Our Vision 
To raise up a generation of servant-leaders who are intellectually equipped, spiritually mature, and 
missionally driven – discipled to engage culture with truth, grace, and the gospel of Jesus Christ 

Our Identity 
RCA is a discipleship-driven learning community, shaped by the conviction that all truth is God’s truth and 

that education is a means of spiritual formation. We are committed to forming the hearts and minds of 
students through the integration of faith and learning. 

 
We Strive to Be: 

Biblically grounded – Scripture is central to our teaching, leadership, and student development. 
Academically Excellent – We pursue rigorous scholarship that equips students to reason, create, and 

lead. 
Missionally Focused – We prepare students not only to succeed but to serve as ambassadors of Christ 

in a broken world. 

Our Mission 
To cultivate faith, character, and academic excellence by providing a Christ-centered environment 

where students are equipped to honor God in every area of their lives. 

Our Beliefs 
All truth belongs to God, and He is the ultimate source of truth. We believe a Christian education reinforces a 

student’s foundation built on the Bible. We believe in the body of Christ engaging in Christian discipleship 
and mentoring relationships with students in order to prepare them for life. 

Accreditation 
Ridge Christian Academy is accredited by the South Carolina Independent School Association (SCISA). 
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Alma Mater 
“Strong Paladin” 

For Christ alone I take my stand 
Upon this Ridge in this fair land. 
All hail to Thee, Strong Paladin, 

In serving Him I always win. 

I’ll give; I’ll play with all my heart. 
I’ll serve; I’ll pray and do my part. 
All hail to Thee, Strong Paladin, 

In serving Him I always win. 

To share Your Word, it is my call. 
I give to You my all in all. 

All hail to Thee, Strong Paladin, 
In serving Him I always win. 

All hail to Thee, Strong Paladin, 
In serving Christ I always win. 

Words: Rev. Don Albertson, August 31, 2014 
RCA 1st-6th Music Teacher, 2004-2020 Music: 

Appalachian Folk Song 
 
 

P.A.L.A.D.I.N.S. 
Creed 

We are PALADINS, warriors of faith, clothed in the armor of God. 
 

•​ We stand PREPARED and ready to push through the hard tasks to 
overcome defeat. 

•​ We are ANCHORED by God's true Word, the Bible, and stand firm in His 
Truth. 

•​ We will be LOVING. We shine with God's goodness and love, choosing 
what is right and following Jesus. 

•​ We are ASSURED. We stand strong in our faith, knowing Jesus has 
won, and we belong to Him. 

•​ We are DETERMINED. We will work hard every day to grow stronger 
and wiser. 

•​ We will be INTENTIONAL. We will think before we act and make choices 
that reflect God’s Spirit. 

•​ We will be NOBLE, upholding righteousness, displaying Christlike 
character in all we do. 

•​ We will be STEADFAST in prayer and faith, trusting God in everything 
we do. 

We are PALADINS—called, equipped, and empowered to stand firm in faith, lead 
with courage, and shine His light in the world. To God be the glory! 
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ADMISSIONS 
 

 
Enrollment 
Ridge Christian Academy (RCA) offers quality care and development for children from six (6) weeks through 
12th grade. RCA accepts children regardless of ethnicity, gender, or religious beliefs. All children must meet the 
health requirements established by the State of South Carolina. 

Before attending, each child must have a valid South Carolina Certificate of Immunization or an approved 
medical or religious exemption on file. Parents requesting a religious exemption must submit a completed and 
notarized South Carolina Certificate of Religious Exemption obtained through the South Carolina Department of 
Public Health or a local health department. A child who is not immunized may be temporarily excluded during 
an outbreak of a vaccine-preventable illness as directed by public health officials. 

Students must be six (6) years old before September 1 to enroll in first grade. Each new family must participate 
in an enrollment meeting with the Headmaster, and the prospective student should attend. Transfer students 
must provide passing scores from an accepted standardized test, overall grades of “C” or better, and behavioral 
records demonstrating a willingness to follow RCA’s rules and expectations. New students may also be asked to 
complete age-appropriate math and verbal assessments to determine their current academic understanding. 

The following must be completed or provided before admission: 

●​ Enrollment tour or meeting, unless the student was previously enrolled at RCA 
●​ Payment of the required enrollment fee 
●​ Transcripts and records from the student’s previous school 
●​ Academic progress and behavioral reports 
●​ Copy of the student’s birth certificate 
●​ Current South Carolina Certificate of Immunization or valid medical or religious exemption 

The enrollment fee must be paid before the beginning of the school year. Families should contact the Finance 
Office to make payment arrangements. 

In addition to tuition and the enrollment fee, each student will be assessed a $75 activity fee and a $75 
curriculum fee each semester. These fees total $150 per student, per semester, and are separate from tuition. 

Second Chance Enrollment 
Students who have been expelled, suspended, or are awaiting an expulsion hearing from another school must 
provide two letters of recommendation from former teachers or school administrators. The student and parent or 
guardian must also attend an enrollment conference with the Headmaster before an admission decision is 
made. 

In addition to all other required enrollment and semester fees, a nonrefundable $500 activation fee will be 
assessed for each student admitted under RCA’s Second Chance Enrollment program. The final admission 
decision will be made by the Headmaster. 

The student’s first 90 days at RCA will be considered a probationary period. During this period, the student will 
be expected to meet weekly with the Headmaster, Counselor, and/or Ridge Church’s NextGen Pastor. The 
student and parent or guardian will be notified of required meetings in advance. The student must demonstrate 
consistent academic progress, appropriate behavior, a willingness to succeed, and a commitment to being a 
positive member of the RCA community. If sufficient progress is not demonstrated, the student’s enrollment may 
be terminated. 
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Contact Information 
Parents are to keep the school informed of all current, pertinent information such as home address, 
telephone number, place of employment, work number, and emergency contacts with correct numbers. 
Failure to keep this information current could result in the delay of family being contacted in case of 
an emergency. You may log into your myschoolapp portal to update your information, or stop by the front 
office to submit an update to primary contact, emergency contact, and authorized pick-up information. 

Tuition and Billing 
Tuition payments may be made online, in the school finance office, by mail, or through the designated drop 
boxes located at the school and daycare. RCA accepts cash, checks, ACH payments, debit cards, and credit 
cards. Checks must be made payable to “Ridge Christian Academy” or “RCA.” 

Monthly tuition payments are due on the first (1st) of each month. Weekly payments are due according to the 
family’s established payment schedule. A late fee equal to 20% of the past-due amount will be assessed when 
a payment remains unpaid for five (5) days after its due date. 

Days Past Due Account Status and Action 

0–4 days Current 

5–10 days Current—20% late fee assessed 

11–30 days Recently Past Due—student privileges, including attendance, may be suspended 

31–60 days Possible removal from RCA 

61–90 days Removal from RCA 

91+ days Account may be referred for collections or court action 

Students will not be permitted to begin a new month if the previous month’s balance has not been paid in full. 
Failure to pay tuition and applicable fees may result in suspension or removal from RCA. 

Electronic payments are subject to processing fees. ACH and debit-card payments will be charged 1% of the 
amount paid plus $0.30, with a maximum processing fee of $5.00 per transaction. Credit-card payments will be 
charged 2.99% of the amount paid plus $0.30 per transaction. 

RCA Referral Program 
Currently enrolled RCA families may receive a $200 tuition credit for each new family they refer who remains 
enrolled for at least 90 consecutive days. The RCA Finance Office must be notified of the referral before the 
prospective family visits or tours the school. Once the 90-day enrollment requirement has been met, the referral 
credit will be divided equally among the referring family’s remaining tuition payments. 

 
Withdrawal, Records, Transcripts, and Diplomas 
All student withdrawals must be processed through the school office. A $500 withdrawal fee will be charged to 
the student’s account at the time of withdrawal. The account, including the withdrawal fee, must be paid in full 
before records will be released. 

Official student records will be sent directly to the accepting school upon its request. Official records will not be 
provided to parents or guardians for personal delivery. 
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Transcript and duplicate diploma requests require at least 24 hours’ notice. Same-day service is generally 
unavailable. A $5 fee applies to each transcript request, and a $25 fee applies to each duplicate diploma 
request. 

Records may be sent by mail, email, or fax once requested by the receiving school and the student’s financial 
account is in good standing. Records for students transferring at the end of the school year will be processed 
during the summer. Requests received while RCA is closed for summer break will be processed beginning one 
week before RCA resumes classes for the upcoming school year. 

 

STUDENT SERVICES 

School Office Hours 
•​ Regular Office hours during the academic year are Monday through Friday, 7:30 am – 4:00 pm. If 

you need to contact your student’s teacher(s), please use the myschoolapp or email, so we have a 
record of your request. For meetings with the Headmaster or other staff, please schedule a meeting 
through our office. 

•​ Regular Summer hours are Tuesday through Thursday from 8:00 am-12:00 pm. 
•​ Holidays, Half Days, and Early Release Days are listed on our school calendar and bell schedule. 

 
Safety and Security 
The safety of students and staff is the number one priority at RCA. The Headmaster, Church Pastor, along 
with other school leaders want to ensure that everyone on our campus and our learning environment are 
safe. Below are a few of the procedures and strategies in place to ensure our school is safe: 

•​ Safety management plan in place for emergencies. 
•​ Secured entrance ways and security cameras on the interior and exterior of the buildings. 
•​ Visitor check-in and check-out system in the lobby to help ensure that no unauthorized person enters 

the buildings. All visitors MUST enter through the main office of RCA.  
•​ Messaging system in place to keep parents informed (Please be sure the school has up-to-date 

contact information); 
•​ Safety drills for students and staff are conducted throughout the year for fire, earthquake, severe 

weather, and lockdowns for possible threats to the campus. (During a lockdown all classrooms and 
entrances are locked, students and teachers remain in the classrooms, and no one is permitted to 
leave or enter the building until the situation is resolved.); 

•​ Teachers and staff are equipped with alert buttons through Active Defender security and monitoring. 
•​ Online safety is ensured through internet filters, internet monitoring systems, and student 

safety management software. 

Inclement Weather 
The safety of students and staff is the primary concern when decisions are made to delay, close, or dismiss 
school early in response to hazardous weather conditions. RCA and its leadership take this responsibility 
seriously and utilize a comprehensive decision-making process. This includes monitoring weather forecasts 
and road conditions through coordination with the National Weather Service, Berkeley County Emergency 
Management Department, local utility companies, SC Highway Patrol, and local law enforcement. The 
Headmaster will also consult with superintendents of surrounding schools. If conditions warrant a change to 
our regular schedule, a decision to close, delay, or dismiss will be made as soon as possible. 

 
Notification/Announcements communications are delivered to all email addresses noted in our student 
https://ridgechristianacademy.myschoolapp.com database. It is very important that parents keep the 
school updated on any changes to contact information to ensure they receive the myschoolapp emails and 
messages. If you need to update your personal contact information, please log into your myschoolapp 
account, or fill out a Contact Update Form at the school. 
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Health and Medical 
An important objective of RCA is to help all students achieve and maintain optimal health, so they can grow 
physically, socially, emotionally, and academically, all while honoring God with their bodies and fostering a 
Christ-centered approach to holistic well-being. 

There are times when a student should stay at home for his/her and others’ well-being. Please see the SC 
DHEC School and Childcare Exclusion List if your child is ill before being brought to school. A child who 
becomes ill at school will be sent to the office. Office staff will make the determination if a child should be 
sent home. The parent, guardian, or emergency contact will be notified and expected to come for the 
student. There may be times when it is necessary to contact a parent/guardian by phone about a student’s 
health. For this reason, please make sure the school has up-to-date phone numbers for those to contact in 
case of emergency. 

No student prescription medications will be given without a completed medical consent form on file. This form 
must be completed and submitted at the time of registration. At no time is a student allowed to carry any type 
of medication. 

Over-the-counter (non-prescription) medication is permitted only if a parent/guardian provides both written 
permission and the medication in its original container. A medication permission form must also be completed 
by the parent/guardian and kept on file. 

All medications—prescription and non-prescription—will be administered by the front office staff, logged for 
records, and given according to the original medicine bottle’s instructions. 

** If your child has been prescribed medication that will help his/her learning and attention capability 
along with behavior, please make sure they take the medication every day he/she attends RCA. The 
parent may bring extra medicine to keep in the office but will be called to administer or give 
permission to administer medicine. ** 

Student Injuries 
Accidents or injuries that occur on the school campus are immediately reported to a teacher, aide or school 
administration. If there is an injury, the student will be taken to the office for treatment. Parents will be 
contacted if the injury warrants. An incident report will be shared with parents, and a copy will be filed with 
the office. 

Food Service 
BREAKFAST 
There are no plans to offer breakfast at this time. If this changes parents and students will be notified. 

SNACKS 
•​ Extended Care: If your student(s) are enrolled in Extended care, snacks will be provided. These 

snacks are age-appropriate. 
•​ Pre-school: Lists will be shared with class parents to sign up to bring snacks. Please make sure 

the school is aware of any food/contact allergies, or food restrictions for your child. 
•​ Elementary School: Please ask your student(s) teacher regarding their snack policy. 
•​ Middle and High School: Snacks are purchasable from the snack/drink machine in the front 

office. 

LUNCH 
RCA does not provide a traditional on-campus cafeteria lunch program. Students must bring a packed lunch 
from home. 

 
Packed Lunches 

●​ Students should bring lunch securely packed in a lunch box or similar container, with an ice pack, and 
clearly labeled with their name. 

●​ Please be mindful when sending in heat-up lunches, as they should take no more than a few moments 
to warm.​
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Pre-Ordered Lunches 

●​ There are no plans to offer lunches at this time. If this changes parents and students will be notified.​
 

Additional Notes 
●​ If a student forgets to bring a lunch, parents will be notified and may either deliver one or request a 

bagged lunch from the school. The cost of a bagged lunch will be added to the family’s tuition invoice 
(contents may vary). 

●​ No student may order their lunch, or snack, from services such as “Uber Eats” or others. Disciplinary 
action will be taken if this occurs. 

 

Automobiles and Student Drivers 
Students who drive to school must obtain permission from an administrator in advance. The make and 
model of the car must be submitted and on file, as well as a copy of the student’s driver’s license and proof 
of insurance. Please see the Student Driver Form. Driving to school is a privilege which may be revoked at 
any time that the student demonstrates an unwillingness to assume the responsibility of properly handling 
the vehicle. 

 
Driving which endangers the safety of children will result in the immediate loss of driving privileges. The 
playing of overly loud music, whether Christian or secular, will not be tolerated on campus and will result in 
the loss of the student’s driving privilege. There will be no students in the parking lot during school without 
permission. Once a student arrives on campus, he/she should enter the high school building promptly. If 
students are to ride together, then written permission from both students’ guardians must be submitted to the 
office. Students may not return to their car during the school day without permission from the front office, and 
must enter and exit through the front office. 

 
If a student with a vehicle is late to school in the morning or at lunch two (2) or more times, driving privileges 
may be revoked.  
 
A student may not leave the school campus during the scheduled school day without the parent’s permission. 
They may NOT bring food back for any students other than siblings. They must sign in and out at the school 
office. If they are late for their next class, this privilege will be suspended, and a detention issued. Students 
may not have visitors on campus and may not leave with other students for any reason unless previous written 
permission from an administrator is given. 

 
Technology 
Ridge Christian Academy desires to be recognized as a Christ-centered school that strives for excellence, 
expecting each student to achieve at his/her optimum level in all areas, and providing all members of our 
school family with an environment that permits them to do their personal best. All K–12 students will receive 
a device to support their learning. It will help them find information, think critically, work with others, and use 
technology safely and responsibly. Students will have the opportunity to extend their learning beyond the 
classroom by taking their devices home in order to access instructional programs, files, and schoolwork. 
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RECEIVING A DEVICE 
A school-issued device will be distributed at the beginning of school. Students in grades 1-12 will be issued a 
device to use for school. Kindergarten has access to computers during scheduled computer lab times. 

In order to receive a school-issued device and gain access to the school network: 
•​ Enrollment fee and first week’s or month’s tuition must be paid in full. 
•​ Parents must sign the Technology Responsible Use Agreement before the school can issue a 

device and grant student access to the school network. This will be completed annually and 
submitted in the office, the myschoolapp portal, or by email. Please reference the Technology 
Responsible Use Agreement at the end of this Parent/Student Handbook. 

GENERAL CARE OF THE DEVICE 
The school-issued device is the property of Ridge Christian Academy. All users will follow the following 
guidelines as well as the RCA Technology Responsible Use Agreement (Available Online & via 
myschoolapp. Each student is individually responsible for the general care of his/her assigned device. 
 
This device belongs to Ridge Christian Academy and is loaned to the student to do educational work and 
research. We will be monitoring student activity on devices. Inappropriate activity, including creating personal 
chat spaces, accessing unauthorized browsers and VPNs, and searching explicit content is strictly 
prohibited. Attempting to circumvent monitoring or filtering in any way is prohibited and grounds for 
disciplinary action. 

WARNING: The student must not connect his/her cell phone to the school-issued device. Cell phone 
information and photos may be transferred and accessible. It also greatly impacts the battery life of the 
device. 

General Precautions 
•​ Keep the device away from food, beverages, sinks, water fountains, or any other area that may 

cause damage to the device. 
•​ Devices should not be used or left in areas that may lead to damage or theft. 
•​ Always leave the protective cover on the device. If the cover is damaged, report it to the School 

Administration. 

Screen Care 
Screen damage often occurs when pressure is applied to the screen. 

•​ When in transition, the devices should be closed and secured. 
•​ Before closing the device, students should ensure the keyboard is clear of all obstructions. 
•​ If the device screen requires cleaning, only a clean, dry cloth should be used. The use of 

cleansers of any type is prohibited. 

STUDENT & PARENT RESPONSIBILITIES 
Students should… 

•​ Keep the device secure 
•​ BRING IT TO SCHOOL FULLY CHARGED 
•​ Report damage or loss in a timely manner 
•​ Use the internet responsibly 

Students should not… 
•​ Lend the device to anyone 
•​ Share usernames or passwords 
•​ Change device settings 
•​ Add any stickers or markings 
•​ Download applications, programs, or view inappropriate content 
•​ Visit inappropriate or unsecured websites. 
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Parent Responsibilities 
•​ If the device is misused, the parent/student is responsible for the cost of repair or replacement. 
•​ Parents/guardians should take precautions to filter and monitor home or public internet usage. 
•​ Talk to your child(ren) about appropriate online behavior, values, and standards as you expect them 

to follow as they use technology. 

RETURNING A DEVICE 
•​ Students transferring out of or leaving Ridge Christian Academy for any reason (moving, expulsion, 

graduation, etc.) during the school year must return the school-issued device, including accessories, 
within 72 hours of the last day of attendance. 

•​ The school-issued device and device accessories must be returned with only normal wear and no 
alterations. One charger will be provided to each student upon initial device reception. The charger 
should be maintained and returned in working order. 

LOSS, THEFT, and DAMAGE 
As with any piece of school property checked out to students, the students and their families are 
responsible for their assigned school-issued device. Situations involving loss, theft, or damage of the device 
will be dealt with on a case-by-case basis. 

 
Loss 

•​ Do not leave devices unattended or unsecured. 
•​ A lost device must be reported within 48 hours to the School Administration. 
•​ Loss is not covered by the school. 

Theft 
•​ A stolen device must be reported to the School Administration and law enforcement. 
•​ A documented police report is required and must clearly indicate forced entry. 

Damage 
•​ Malfunctioning or damaged devices must be reported to the School Administration within 48 hours. 
•​ The school will be responsible for parts and repairs for system-related issues or malfunctions of the 

device. 
•​ The school will not cover intentional damage or damage due to negligence or loss. 
•​ The school will be responsible for parts and repairs for ONE accidental damage, such as cracked 

screens, liquid damage, or cosmetic damage. 
•​ Students are expected to use the internet responsibly and avoid visiting inappropriate or unsecured 

websites. If a device is infected by a virus, malware, or any other harmful software due to careless 
browsing, the student and their parent/guardian may be held responsible for any damage or repair 
costs if the issue cannot be resolved internally by the school’s IT staff. 

•​ Intentional damage may be considered a Category 1 Offense, defacing school property (See 
Discipline section) 

 
Field Trips 
Parents will be notified in advance of each scheduled field trip. A signed permission slip must be completed 
and returned for each trip in order for the student to attend. 
All field trip costs are the responsibility of the parent/guardian and will be communicated prior to the trip. Each 
class may participate in a variety of trips throughout the year, designed to enrich the academic experience. 

Chapel 
Weekly chapel encourages the students to participate in and gain understanding of God’s Word. Music, 
Scripture reading, and Prayer are regular components of chapel. Special speakers are often scheduled, and 
topics include age-appropriate content and life applications for the students. RCA and Ridge Church related 
announcements are also included at this time. 
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Community Impact 
High School students have the opportunity to regularly participate in Community Impact, a local ministry 
dedicated to helping people in our community who are financially challenged and marginalized. Participating 
students and teachers work to foster a culture of respect, equality, and self-worth among the people served - 
all in the name of Jesus. This ministry has various opportunities such as English as a Second Language 
(ESL) classes led by volunteer educators as well as food distribution, a clothing bank and other outreach 
projects. Parents and students must sign a permission form before the date of the first day of outreach. If 
your student is involved, you will receive notification and a permission form to sign. 

Library 
The RCA school library is open during school hours and is available for use as needed. Additionally, all 
students are encouraged to obtain a library card from the Berkeley, Charleston or Dorchester County Library. 
The local libraries are a great resource for additional outside research and reading materials. 
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LEARNING SERVICES 
 

 
Resource Program 
RCA is pleased to provide education resources for students who may need additional help or one-on-one 
attention. Children with ADD, ADHD, Autism (high functioning) and slow learners might be eligible. These 
accommodations are all based on individual needs, testing of the student, and approval from the resource 
teacher and Headmaster. Space is limited. Students are not guaranteed acceptance into this program. 
Please submit IEP’s or 504’s to the office. We will make every concerted effort to give the 
services/accomodations needed; however, most of our teachers have not had formal training in the application 
of meeting IEPs and 504 plans. 

RCA partners with Vantage OT, an outside provider, to offer Occupational Therapy and Speech Therapy 
services on campus. These services are not included in RCA tuition. 

●​ An initial consultation is free of charge. 
●​ Ongoing services are billed through the child’s health insurance, and parents/guardians are responsible 

for any fees not covered. 
●​ Therapy sessions can be scheduled during the school day and integrated into the student’s learning 

schedule. 
●​ Forms to request services are available in the school office. 

Ridge Christian Academy is not equipped to provide effective programs for children with severe mental or 
emotional disabilities, those with severe emotional problems, or children with severe academic deficiencies 
or learning disabilities. 

 
Homework Room 
Elementary age students have the opportunity to attend the “homework room” after school from 3:00 p.m. to 
4:00 p.m. They will be able to ask for help if needed, but will be expected to remain quiet and orderly during this 
time. The Homework Room will NOT be available on early dismissal days or holidays. (Students will be allowed 
to use the restroom and eat a quick snack before beginning work. The Homework Room teacher will use 
his/her discretion with each child). 

 
Guidance & Counseling 
At Ridge Christian Academy, we strive to create a supportive environment where students feel valued, 
heard, and encouraged. In lieu of a traditional counselor, Ridge maintains an open-door policy, ensuring that 
students always have access to biblical, qualified, and compassionate guidance. Our administrative staff 
includes many dedicated leaders who are equipped to support students through a variety of challenges. Our 
church Pastors are all ordained pastors with extensive counseling experience, and our Headmaster has 32 
years of experience in education with extensive training in social emotional well-being. We would be happy 
to provide guidance to both students and their families, if needed. Also, we do have a guidance counselor 
for grades 6-12. This is a position that has half of the day dedicated to guidance. 

 
Athletics 
At RCA, we believe that athletics are a valuable extension of the learning process. Our primary concerns are 
the character of our athletes and that all participants are a positive representation of Christ and our school. 
The athletic program is to give a student the opportunity to develop physically and participate in a healthy 
and safe program. Also, we wish to promote team spirit, cooperation, self-discipline, and responsibility. 
In order to participate in the athletic program a student must: 

 
●​ Not be older than eighteen prior to school starting. 
●​ Be in the 5th grade or older (some sports vary) 
●​ Submit a signed permission and medical form/Sports Packet (supplied by school in paper form or 

online) 
●​ Have financial account in good standing 

13 



●​ The annual sports participation fee is $150 for the first sport and $50 for each additional sport, with a 
maximum of $200 per student. This fee applies to all sports, including E-Sports. 

●​ Students participating in sports must have at least a 70 or higher for each grading period in these 
courses: English, Math, Science, Social Studies, and Bible. A probation period will be implemented for 
anyone not in good academic standing. 

Ridge Christian Academy is required by the South Carolina Independent School Association 
to carry Catastrophic Insurance Coverage on all students registered at the school. Additional student 
insurance is encouraged to be purchased by parents. 
An athlete who becomes ineligible at the end of a grading period may be reinstated after the grades are 
raised to at least a 70 average. 

The Headmaster will suspend or permanently remove a player from any team if that student’s conduct, grades, 
sportsmanship, or attitude deems the student a poor testimony. 

 
Summer School 
Summer school is available for most grade levels. This time can be used for advancement or to redo a grade 
level. There will only be two subjects offered, and those are dictated by the Headmaster. There is a separate 
fee for summer school. 

Requirements for advancing to next grade: 

1.​ Must have maintained a 70 average in all classes 
2.​ Must not be a discipline problem 
3.​ No excessive absences 
4.​ Positive attitude 
5.​ No overabundance of mental or emotional strain 
6.​ Account current 

 
 

CURRICULUM, STANDARDS, & PATHWAYS 
 

 
At Ridge Christian Academy, we are committed to providing our students with a strong academic foundation 
grounded in biblical truth. To support this mission, we utilize the Abeka curriculum—a time-tested, Christian- 
based educational program that integrates academic excellence with spiritual development. 

Abeka is known for its structured, traditional approach to education, emphasizing mastery of core subjects 
such as reading, writing, mathematics, science, and history. Each subject is taught from a Christian 
worldview, helping students not only understand the material but also see how God’s truth applies to every 
area of life. With a strong phonics-based reading program, Abeka lays a solid foundation for literacy at an 
early age, promoting strong comprehension and communication skills that students carry with them 
throughout their academic careers. 

 
In addition to academics, Abeka emphasizes character development, discipline, and responsibility. Lessons 
are carefully sequenced to build upon previous knowledge, allowing students to progress with confidence 
and clarity. The curriculum also encourages memorization, critical thinking, and active recall—skills that 
prepare students for future academic challenges and help instill a lifelong love of learning. 
Parents can feel confident knowing that their child’s learning experience at Ridge Christian Academy is not 
only academically rigorous but also Christ-centered. With Abeka, students are not only gaining knowledge 
but also growing in wisdom and spiritual maturity—equipping them to become thoughtful, capable individuals 
who reflect Christ in all they do. 
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ABEKA Subject Distinctives 

Bible 
At Ridge Christian Academy, the Bible is the foundation of all learning. Using the Abeka Bible curriculum, 
students are immersed in Scripture through engaging lessons, Scripture memory, songs, and character- 
building stories. Our goal is to cultivate a love for God’s Word, instill Biblical values, and encourage a 
personal relationship with Jesus Christ. Bible is taught not only as an academic subject but also as a guide 
for life, equipping students with the spiritual tools needed to stand firm in their faith. 

 
Reading 
Reading is central to academic success and spiritual growth at Ridge Christian Academy. Through Abeka’s 
phonics-based reading program, students build strong foundational skills in decoding, fluency, and 
comprehension. Literature selections are age-appropriate and filled with moral and character-building 
themes. From early readers to chapter books, students are taught to read with purpose and understanding, 
ultimately fostering a love for reading and a desire to learn. 

 
History 
Our history program emphasizes a providential view of history, acknowledging God’s hand in the events of 
the past. The Abeka curriculum presents history in a chronological and narrative format, helping students 
see the cause-and-effect relationships that have shaped the world. Students gain a solid understanding of 
American heritage, world civilizations, and civic responsibility, while learning to appreciate the freedoms we 
enjoy and the Christian principles upon which our nation was founded. 

 
Mathematics 
Mathematics is taught with a clear, logical progression that builds mastery and confidence in students. 
Abeka’s traditional, structured approach focuses on developing computational skills, critical thinking, and 
real-world application. Students are challenged through incremental learning and consistent review, which 
strengthens their problem-solving abilities. Math is presented as a reflection of God’s order and precision, 
reinforcing the idea that He is a God of structure and design. 

Science/Health 
Science at Ridge Christian Academy is taught from a Biblical worldview, emphasizing the wonder of God’s 
creation. The Abeka science curriculum explores topics in life, earth, physical, and health sciences while 
promoting inquiry and discovery. Students learn to view scientific facts through the lens of Scripture, 
reinforcing the truth that the natural world reflects God's intelligent design. Health instruction focuses on 
maintaining the body as a temple of the Holy Spirit, encouraging wise and godly decisions in daily life. 

 
English 
The Abeka English curriculum provides a strong foundation in grammar, composition, spelling, and 
vocabulary. Students learn to communicate effectively and accurately, both in writing and speech, with an 
emphasis on clarity and structure. Grammar rules are systematically taught and reinforced through writing 
practice, enabling students to develop strong language skills. By integrating Biblical principles and 
wholesome content, students are encouraged to use language to glorify God and edify others. 

 
Standardized Tests 
RCA administers The Stanford 10 Achievement Test (SAT) to students from ages K5-12th grades. This test is 
supported by our accreditors, SCISA. Testing takes place annually in March. Other testing throughout the 
year could consist of the ASVAB and the ACT as needed. 

 
Report Cards 
Report cards are designed to give parents an indication of their children’s progress in the Academy’s 
educational program. RCA has a computer grading system where weekly progress may be obtained, along 
with constant contact with teachers. Official report cards will be sent home for parents’ review at the end of 
each nine (9) weeks (quarter). Parents need to sign these as soon as possible and return them to the 
teacher. It is crucial that you access myschoolapp weekly in order to stay updated and involved in the 

15 



success of your student. 

Academic Honors 
There will be a mid- and end-of-year award ceremony for K5-11th grade students. Look to the calendar for 
time and dates. Special recognition awards will be given in the classroom during school hours. 

“A” Honor Roll -- An average of each subject that equals 90 or better for 1st and 2nd semester. 
“A/B” Honor Roll -- An average of each subject that equals 80 or better for 1st and 2nd semester. 
Headmaster’s Honor Roll – A 95 or better in every subject and in every quarter for the entire 
year. Perfect Attendance – Students are present all 175 academic days. 

Elementary and Middle School Promotion – Grades K5 – 8th 
If a student ends the year with a “D” on his/her report card for any one (1) core subject (English, Math, 
Science, Social Studies, Bible) he/she has officially failed for the year. However, if the grade is a 60 or better, 
the student will possibly move up but under certain conditions. A summer school or tutoring program will be 
required, and the student will be on a strict academic probation throughout the first quarter of the following 
school year. This is all based on meetings with the parents, a recommendation from the teacher(s), and the 
Headmaster’s discretion. 

Middle School Courses 
6th Grade: 
English Language Arts 6 
Arithmetic 6 
Science 6 
Health Education 6 New 
World History & 
Geography 6 
Bible 6 
Physical Education 6 (uniform 
required) 
Home Ec. /Art/ Computer  
(other electives) 
 
 
 

7th Grade: 
English Language Arts 7 
Basic Mathematics 7 
Science/Health Education 7 
South Carolina History 
Bible 7 
Physical Education 7 (uniform 
required) 
Home Ec./Art/Computer (other 
electives) 

8th Grade: 
English Language Arts 
8 Pre-Algebra 8 
Science/Health Education 8 
U.S. History 8 
Bible 8 
Physical Education 8 (uniform 
required) 
Home 
Ec./Art/Computer 
(other elective) 
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High School Courses 
▪​ PE uniforms required for PE classes/sports; available in the school office; prices are given at Open 

House and posted outside of the Athletic Office. 
▪​ Credits and classes may vary due to needs of students and availability of classes. 
▪​ RCA requires a minimum of 28 high school credits to graduate. 
▪​ Bible is a mandatory course each year for students of RCA. Students must pass Bible each year to 

be promoted to the next grade. Bible courses do not count towards elective credits required for a SC 
diploma. 

▪​ A high school course may be taken over if the class is failed on the first attempt. The original grade will 
remain as part of the student’s GPA until the class is completed again in its entirety. 

▪​ At least one (1) year of foreign language is required but electives may be substituted. Two years of 
foreign language are required for some colleges. 

▪​ All transferring credits will be at the discretion of the Headmasterl. No credits will be accepted 
which are lower than a 70%. 

▪​ Online courses may be done through Trident Technical College for dual high school/college credit 
(see Admin). Dual Enrollment courses will also carry a +10 on their numerical average for class 
rank purposes. 

High School Graduation Requirements 
To be eligible to receive a South Carolina High School Diploma, twenty-eight units are required for students 
who entered high school in 2022-2023 or earlier. Students who enter high school in 2023-2024 or later, 
however, have an additional required half credit of instruction in Personal Finance. Based on state law, 
requirements to receive a South Carolina High School Diploma (graduation requirements) for students 
entering high school 2022-2023 and before. 

High School Courses – Grades 9 - 12 
Ridge Christian Academy High School Course Requirements 
Total Credits Required by law: 24 or higher 
Bible – 4 Credits 

•​ Bible 9 
•​ Bible 10 
•​ Bible 11 
•​ Bible 12 

English Language Arts (ELA) – 4 Credits 
•​ English I 
•​ English II 
•​ English III 
•​ English IV 

Social Studies / History – 3.5 Credits 
•​ Geography (9th) ½ credit 
•​ World History (10th) 
•​ U.S. History (11th) 
•​ Government / Economics (12th) 

Mathematics – 4 Credits 
•​ Algebra I (9th) 
•​ Algebra II (10th) 
•​ Geometry (11th) 
•​ Advanced Math/Trigonometry (2-year course) 

(11th and/or 12th) 
•​ Consumer Math (12th) 
•​ Statistics (as needed) 

 

Science – 3+ Credits 
•​ Health (9th) 
•​ Biology I (Botany & Zoology) (10th) 
•​ Biology II (Anatomy & Physiology) (11th) 
•​ Geology (11th) 
•​ Astronomy (11th or 12th as needed or offered) 
•​ Animal Care & Husbandry (11th or 12th 

as needed or offered) 
•​ Vet Tech (11th or 12th as needed or offered) 
•​ Chemistry (12th as needed) 

Foreign Language – 2 Credits Required (3 
available 9th-12th) 

•​ Beginner Spanish 
•​ Spanish I 
•​ Spanish II 

Computer Technology – 1 Credit 
•​ Computer Technology 

Physical Education – 1 Credit 
•​ PE 

(Second year PE may count as an elective) 
Electives – 5.5 Credits Minimum 

•​ Examples: Drama, Music, additional PE 
Life Skills 

•​ Life Skills 9th – Freshmen 
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Grading Scale 
A = 90 – 100​ G= Good 
B = 80 – 89​ S= Satisfactory 
C = 70 – 79​ N= Needs Improvement 
D = 60 – 69​ U= Unsatisfactory 
F = 0 – 59 

 
Grades are based on the college preparatory ten (10) point weighted South Carolina Uniform Grading Scale 
Policy adopted in 2016. 

Every class must have a 70% or higher to receive credit toward a diploma at RCA. 

 
High School Academic Honors: 
Honor Students – Seniors who earn a 4.00 or higher Grade Point Average (GPA) 
Valedictorian – HONOR STUDENT with the highest GPA 
Salutatorian – HONOR STUDENT with the second highest GPA 

 
High School (9th – 12th) students will be ranked using GPA at the end of each respective school year. 
All academic honors must have at least a 4.00 GPA to qualify. 
There will be no rounding up or down to determine Val or Sal 
In order to determine Val and Sal RCA will go to the third decimal place. If the GPAs that are tied are 
within .003 of one another it will be deemed a tie and there will be multiple students named 
Students must have an outstanding character and behavior that goes with the spirit and beliefs of RCA to 
qualify for Valedictorian and Salutatorian. 
Students must have a minimum of four (4) full courses to be considered for academic honors. 
Class ranking is based on GPA policies outlined in the SC uniform grading policy. Students are ranked 
based on academic achievements. Students may be removed from Honor ranking based on behavior. A 
student may be ranked #1 and not receive Valedictorian or Salutatorian as policy states; students must be 
enrolled at RCA for a minimum of (2) years to receive that honor. 
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STUDENT/PARENT RIGHTS & RESPONSIBILITIES 
 

 
Bell Schedule 
K5-12th​ 8:00 am to 3:00 pm 
Extended Care 6:00 am to 8:00 am; 3:00 pm to 6:00 pm (only for those age groups approved & registered) 

 
Arrival/Dismissal 
Elementary Students K5-5th grade are to be dropped off at the Worship Center entrance starting at 
7:30am until 7:55am. A student is tardy if not with his teacher/class by 8:00am. Dismissal will begin at the 
Worship Center entrance at 3:00pm with cars lined up in front of the gym, wrapping around in front of the 
waste container. There will be NO walk-ups on the side of the buildings; this is a safety hazard. After 3:15pm 
students must be picked up from the front office and may incur a late fee. If the student is registered for 
Extended Care (EC), the student will go to EC at 3:00pm. Students will not be allowed to check out early 
after 2:00 pm. 

6th – 12th grade students are to be dropped off/enter at the High School Building entrance between 
7:30am – 7:55am. A student is tardy if not checked in by 8:00am in the High School Building. Students must 
sign out and dismiss from the front office if leaving early. High School students returning after lunch for 
additional instruction or sports must sign back in through the front office. Students will be dismissed at 
3:00pm and can be picked up at the high school building entrance. Students will not be allowed to check out 
early after 2:00 pm.​
 
Extended Care — K5–5th Grade Only 
Extended Care is available only to registered students in K5 through 5th grade. 
Before Care is available from 6:00 to 7:30 a.m., and After Care is available from 3:15 to 6:00 p.m. All drop-off and pick-up 
will take place at the Daycare Entrance. 

●​ Before Care only: $50 per week 
●​ After Care only: $100 per week 
●​ Before and After Care: $125 per week 

 
Tardy Policy 
A student is tardy if not with his teacher/class by 8:00 am. Parents need to be out of the building at this 
time so as to allow the uninterrupted start of the day. When students are tardy, they are to sign in at the 
school office to receive an admission slip. This will then be presented to the teacher. Students who are 
repeatedly tardy disrupt the normal class routine and learning process. Chronic tardiness generally results in 
poor academics and may be grounds for dismissal. 

 
A student, once in the room, will be counted tardy if not in the assigned seat after the class is scheduled to 
start. Six (6) tardies will equal one unexcused absence. A student with six (6) unexcused tardies will not 
be considered for perfect attendance. Tardies accrue throughout the year. 
 
Excessive absences will result in a student not passing the course, or not being promoted to the next 
grade. 

 
Students from K5-3rd grade may make up lost instructional time (due to tardiness) with their teachers during 
recess or special areas. 

Students in grades 4–12 who accumulate six (6) tardies will be assigned one detention. Detentions will be 
served during the student's lunch period under the supervision of the designated detention facilitator. 

 
Detentions for being tardy are meant to encourage parents and children to help each other in the 
morning to be at school at the appointed time. Parents are welcomed and encouraged to serve tardy 
detentions with the child. 
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Attendance 
The South Carolina Department of Education states that a school year consists of 180 days of instruction. As 
a private school, RCA uses 5 of those days as teacher work days. Therefore, the student school year will be 
175 days. The instructional day is 7 hours long. In order to be counted for a school day, a student (K5 – 5th 

grade) must be in class for at least 3.5 hours per day -this includes Early Release days; lunch and recess do 
not count towards instructional class time. 

High school and middle school students will be considered absent in a class if thirty (30) minutes or more are 
missed for that class. 

A written excuse signed by the parent or legal guardian must be presented to the teacher when the 
student returns to school after an absence. Absences will only be excused for the following reasons: 

1.​ Students who are ill and whose attendance would put others at risk. MUST be accompanied by 
a dated and signed doctor’s excuse. Only absences for the date range provided by the 
doctor’s note will be excused. Please make sure your doctor’s office includes accurate dates. 

2.​ A death in the student’s immediate family (provide name and relationship) 
3.​ Participation in Ridge Church-sponsored activities (bring note from organization) 
4.​ Inclement weather days on which school administration has determined a delayed start, early 

release or cancellation. 

All other absences will be recorded as “Unexcused”. 

More than ten (10) unexcused absences result in automatic retention by South Carolina law. 
The Headmaster will make promotion, retention, and course credit decisions for students who are absent 
for more than ten (10) days per year, or for high school students, ten (10) class periods per course. 

Any student absent from school will not be allowed to participate in a representative capacity in any after- 
school activity that day unless the absence was for a doctor’s appointment or emergency and is documented 
by the parent or doctor and approved by the Headmaster.  

Authority to Release Students 
Only the parent or legal guardian will be allowed to pick up a student from school. A pre-approved list filled 
out when a student is registered must be on file to allow other individuals to pick up children for the parent. If 
a special circumstance arises, verbal or written permission may be given to office personnel in person or by 
telephone. Students will be released to non-custodial parents only with a court order or with the custodial 
parent’s written permission. 

Leaving School Early 
If a student needs to leave school early, the parent is to furnish a note/email stating the departure date, time, 
and with whom the child is leaving to the office (admin@ridgechristian.info). Parents who come during 
school hours to pick up students are to report to the school office to sign out the student. Everyone is 
required to show ID in order to pick up a student. All students must sign out through the office before leaving 
campus. Cut-off time to sign students out is 2:30pm. After 2:30pm, students will be dismissed at regularly 
scheduled time. 

Visitors 
Being a church and a school, we have various people and groups on campus during the week. To ensure the 
safety of everyone on campus, we require that all visitors first report to the school office for a Visitor’s Pass. 

Classroom 
Visitors to the classroom are welcome as long as a previous appointment has been made through the school 
office. The administration likes to have at least a day’s notice before visitors are allowed in a classroom. All 
visitors should adhere to the dress code and rules of the Academy while visiting. 
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Contacting Teachers 
For day-to-day communication, parents are requested to contact the teacher through myschoolapp or their 
school email. No parent, grandparent, or other member is to go directly to the classroom with 
questions or comments before or after school hours without a scheduled appointment. This detracts 
from safe arrival and dismissal procedures as well as instructional time. Conferences can be 
scheduled at the request of the parent, teacher, or Headmaster, but these meetings must be scheduled 
ahead of time, and not during instructional hours. Please do not detain teachers before or after class or 
during arrival/dismissal. 

Parent/Teacher/Headmaster Meetings 
We understand that occasionally, circumstances warrant a meeting with a teacher or administrator. In order 
to serve you better, please schedule a meeting through the front office. We value each and every student, 
staff, and family. Making an appointment helps us continue providing excellence in our educational day. It 
also gives us time to gather important information regarding your child, staff, and the situation before sitting 
down to discuss solutions. 
 
Parent Commitment 
Parents are expected to handle concerns appropriately by speaking directly with the teacher or administration 
rather than discussing them with other parents, or posting negative comments about Ridge Christian Academy 
or any staff member of RCA. Anything posted deemed derogatory in nature could lead to dismissal of the 
student from Ridge Christian Academy. This ensures issues are addressed respectfully and constructively. 

 
Parents are asked to avoid bringing doctrinal controversy or theological debate into the school environment. By 
enrolling, families agree to abide by the school’s established policies and to support Ridge Christian Academy 
with their cooperation, prayers, and a positive attitude. 

 
Lost Valuables 
Students are responsible for any items or money they bring to school. If an item is lost or stolen, Ridge 
Christian Academy will assume no responsibility for its replacement. 
 

Solicitation/Political Materials 
Solicitation and distributing political materials at Ridge Christian Academy are not allowed. 
 

Office Telephone Use 
The school’s phones are not for student use. In case of an emergency, students may use the office phone; 
however, students may not use the phone to arrange lunch or rides. 
 

Cell Phones and All Electronic Devices 
Cell phones are not accessible to students during the instructional day, except during the following times: 
●​ Before school 
●​ During the student's assigned lunch period 

At all other times, cell phones must be powered off and stored in the location designated by school staff. 

This includes, but is not limited to: 
●​ Class periods 
●​ Hallway transitions 
●​ Restrooms 
●​ Assemblies 
●​ Chapel services 
●​ Any instructional or school-supervised activity 
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Student Expectations 
●​ Refrain from using, carrying, or accessing cell phones outside of approved times. 
●​ Keep cell phones powered off and properly stored throughout the instructional day. 

●​ Not use cell phones between classes, during hallway transitions, or during any unsupervised or free 
periods unless specifically authorized by school administration. 
●​ Follow all staff directions regarding the storage and use of electronic devices. 

Faculty and staff will enforce this policy consistently throughout the school. 

 

Purpose of This Policy 
●​ Increase student focus and classroom engagement. 
●​ Reduce distractions and disciplinary interruptions. 
●​ Encourage responsible and appropriate use of technology. 
●​ Foster a positive learning environment for all students. 

 

Policy Enforcement 

First Offense 
●​ Verbal warning. 
●​ Conference with the student and teacher. 
●​ Teacher contacts the parent/guardian. 
●​ Notice of Concern form completed. 

Second Offense 
●​ Parent conference with the teacher. 
●​ Cell Phone Policy sent home for parent acknowledgment. 

Third through Fifth Offenses 
●​ Electronic device confiscated. 
●​ Device returned to the student at the end of the school day. 
●​ Assigned detention. 

Sixth through Eighth Offenses 

●​ In-School Suspension (ISS) and/or loss of privileges, as determined by school administration. 

 

Social Networks 
Social Networking sites, such as Instagram, Facebook, etc., are NOT private. All families associated with 
RCA should remember that we represent the Ridge Christian Academy, Ridge Church, and foremost Christ 
when we post on social media. 

Staff, students and parents must follow RCA’s code of conduct which prohibits: 
▪​ Derogatory comments about other students, teachers, administration, staff, Ridge 

Christian Academy or other parents 
▪​ Curse words or anything abbreviated that insinuates curse words 
▪​ Provocative or inappropriate talk or images 
▪​ Any quotes, song lyrics, memes or any forwarded type of messaging that falls into 

the category of inappropriate 

▪​ Parents, students, staff of Ridge Christian Academy should pay special attention 
to any post that is “liked” that may be deemed inappropriate 
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Misuse of social media or other online platforms by a student or family member that conflicts with the 
mission, values, or standards of Ridge Christian Academy may result in disciplinary action and may affect 
the student’s continued enrollment at RCA. Conduct involving cyberbullying, cyberstalking, harassment, 
threats, or unlawful communications may also be reported to law enforcement and could result in civil or 
criminal consequences under applicable law. 

 
School Supplies 
A copy of the supply list appropriate to each grade is available from the school website, myschoolapp, the 
school office or classroom teachers. Middle and high school classes may require additional supplies once 
classes begin. Many cleaning and hygiene supplies are included in the enrollment fee; therefore, individual 
purchase is not necessary. Also, teachers may list these on their supply list, but they are considered wants 
and not expectations. 

Parental Involvement 
Parent Orientation and Parent/Teacher Conferences promote good communication between students, 
parents, the faculty, and the administration of the school. Every parent is required to participate in these 
sessions. At these conferences, parents will be advised of the progress of the student and plans for the next 
quarter. Parents are asked to dress according to the RCA dress code standards while on the school campus, 
working with students, or participating in events. 

 
Volunteering 
Partnering with parents provides RCA opportunities for increasing student learning. There are many roles for 
volunteers in the school. You can make a difference for your child and others by serving as a volunteer. 
Volunteers are needed to serve as mentors, read with children, tutor children in all subject areas, chaperone, 
present information on careers and hobbies, and many other roles. 

 
All volunteers must fill out the RCA Volunteer Agreement and Application and be approved by our 
administration before working with students. A background check will be required before working with the 
students. 

  Homework and Seatwork 
Homework and seatwork will be assigned to the student with the help of the ABEKA Curriculum guidelines. 
Homework and seatwork are important for the student to complete each day to further one’s education. We 
believe “practice makes progress”. Students will be graded on participation on these assignments. In 
grades K5 - 8 homework should be completed in no more than an hour, and should build upon what they 
learned in class, not learn new information. 

Makeup Work 
After an absence, the student is responsible for contacting the teacher about the missed work and will 
be given no more than three days to complete the work. Students who do not make up missed work will 
receive a “0.” Students who are absent, and the absence is unexcused, are required to complete missed 
assignments the day of their return. If there are extenuating circumstances, please notify the teacher and an 
administrator in writing. 
 
Dress Code (K3–12th Grade) 
At Ridge Christian Academy, we believe education is a formative process that shapes both the mind 
and the heart. Our dress code exists not to control personal expression, but to support a learning 
environment marked by modesty, dignity, safety, and attentiveness. Students are expected to dress in 
a way that reflects respect for themselves, others, and the learning community. 
 
Administrative Discretion 
Because trends, body types, and circumstances vary, the Administration reserves the right to address 
attire concerns on a case-by-case basis, prioritizing clarity, consistency, and pastoral care. Any 
clothing not specifically addressed but deemed inappropriate or disruptive to the learning environment 
may be subject to correction. 
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Core Principles 
Student attire should: 

●​ Support biblical modesty and dignity 
●​ Promote focus and attentiveness in the classroom 
●​ Be safe and appropriate for school activities 
●​ Reflect readiness for learning and respect for the school environment 

 
General Guidelines: 
Modesty, Content, and Fit 

●​ Clothing must not display profanity, sexual content, references to drugs or alcohol, violence, or 
messages inconsistent with Christian values. 

●​ Clothing must not be excessively revealing, sheer, low-cut, or form-fitting so as to draw undue 
attention to the body. 

●​ Undergarments must be worn and fully covered at all times. 
●​ Shirts and tops must provide adequate coverage and may not reveal the midriff, chest, back, or 

sides during normal movement. 
●​ Shorts and skirts must be of modest length appropriate for a learning environment and may not 

be shorter than fingertip length while standing in a natural position. 
●​ Pants and shorts must be worn at the waist. 
●​ Shorts must be worn under dresses. 

 
Style and Appearance 

●​ Minor distressed fashion is permissible provided no skin is visible above the knee. 
●​ Pajama tops, pajama pants, and slippers are not permitted except during staff-approved spirit 

days. 
●​ Hats, caps, and hoods are not to be worn inside school buildings. 
●​ Sleeveless shirts are not permitted. 
●​ Sports jerseys may be worn only if they include sleeves or are worn over a sleeved undershirt. 
●​ In Middle and High School, leggings and/or Jeggings may be worn only when paired with a top 

that fully covers the front, back, and sides of the body during all normal activities. 
 
Grooming and Hygiene 

●​ Students are expected to practice good personal hygiene and avoid strong scents (including 
perfumes, colognes, and/or body sprays) that may distract or affect others. 

●​ Hair must be clean, well-groomed, and kept clear of the face and eyes so as not to interfere with 
learning or safety. 
 

Footwear and Safety 
●​ Closed-toe, closed-heel shoes are required during physical activities, recess, and academic 

labs for safety purposes. 
 

Age-Appropriate Expectations 
●​ Elementary (K3–5th): Dress should reflect developmental appropriateness and support active 

learning. 
●​ Middle & High School: Students are encouraged to exercise increasing discernment in how their 

clothing choices affect themselves, others, and the learning environment. 
 

Enforcement 
Dress code concerns will be handled with discernment and grace, recognizing that not every violation 
reflects a disciplinary issue. At times, concerns may stem from growth spurts, misunderstanding, or 
simple oversight, and these situations will be addressed as opportunities to disciple, guide, and 
partner with families. However, repetitive violations, clear disregard for the dress code, or a 
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disrespectful and belligerent response to correction will be addressed as a discipline matter. In such 
cases, the matter will be classified as a Category 1 offense in accordance with our discipline policy. 
Our goal is not merely compliance, but heart growth—helping students develop responsibility, 
humility, and respect in how they present themselves. 

 
 

Confidentiality Policy 
Ridge Christian Academy is committed to maintaining a safe, respectful, and Christ-centered learning 
environment. Protecting the privacy of all students and families is a top priority. 
 
Protection of Student and Family Information 
All records and information relating to students and families—including but not limited to names, addresses, 
phone numbers, email addresses, academic records, health information, and any information that could identify 
a child—are considered strictly confidential. Parents, guardians, students, and staff must not disclose this 
information to unauthorized persons. 
 
Appropriate Communication 
Concerns regarding students, families, or staff should always be addressed privately with the appropriate 
teacher or school administrator. Confidential matters must not be discussed publicly, including: 

●​ Social media platforms 
●​ Group text messages or messaging apps 
●​ School events, classrooms, or hallways 
●​ Community forums​

 
Digital and Social Media Conduct 
Parents, guardians, and students are prohibited from posting or sharing confidential or identifying information 
about students, families, or staff. This includes: 

●​ Academic or behavioral information 
●​ Health information 
●​ Personal or family circumstances 
●​ Images or videos of students other than one’s own child without written permission​

 
Volunteer and Classroom Confidentiality 
Parents and guardians who volunteer or participate in classrooms or school activities may have access to 
personal or academic information. This information must remain confidential and may only be used for 
school-related purposes. 
 
Community Responsibility 
Maintaining confidentiality protects the safety, trust, and unity of our school community. All families are expected 
to act with discretion, integrity, and Christ-like character in all communication. 
 
Policy Violations 
Failure to comply with this policy may result in: 

●​ A conference with school administration 
●​ Limitation or removal of volunteer privileges 
●​ Disciplinary action for students 
●​ Other actions deemed appropriate by school leadership 
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DISCIPLINE 
 

 
Ridge is committed to fostering a respectful and disciplined learning environment. At RCA, we believe 
discipline is more than just correcting behavior—it’s about helping students grow in Christ. Inspired by the 
biblical model of restoration, we aim to guide children toward repentance, responsibility, and reconciliation. 

We believe discipline of students must be a joint effort among the parents, teachers, and the administration 
at RCA. Parents are encouraged and invited to contribute and assist in solving behavior challenges at 
school. Each class will have rules posted that the student will need to follow. When rules are challenged, we 
will make every effort to resolve issues at the classroom level. When behavioral problems or concerns are 
brought to the attention of the Administration, by a teacher or other employee of RCA, parents will be notified 
at the discretion of the teacher or the Administration. Also, if a problem arises between a student and 
teacher, or your child tells you about an incident, the parent is expected to contact that teacher first in order 
to get both sides of the story.  

●​ Any issue/event not covered in the discipline section of the handbook, or if extenuating circumstances 
arise, it is at the discretion of the Headmaster to determine the correct course of action/discipline. 

Toddlers-K4 (RCA Preschool & Daycare) 
Children are always the responsibility of the staff while under the care of Ridge Christian Academy. RCA 
uses a variety of techniques for discipline. We do not use corporal punishment (i.e. spanking, slapping, etc). 

1.​ First Offense: Gentle redirection and reminder of class expectations; prayer or calming moment 
2.​ Second Offense: Private conversation with teacher; behavior reflection sheet with teacher guidance; 

parent notification 
3.​ Third Offense: Student conference with teacher and administrator; parent conference; possible 

behavior plan 

Training is provided upon hiring and is ongoing to help staff learn the styles of discipline being used. Some of 
our methods include the following: 

2.​ Redirection -Diverting or “Redirecting” attention away from an undesired behavior to another activity 
may be sufficient. Grabbing or yelling at children is not acceptable at RCA. 

3.​ Positive and Negative Reinforcement -Talking to, denying a privilege, or temporarily separating a 
child from the group until the child cooperates is acceptable. Positive action words: “Walking feet” 
instead of “no running”. 

4.​ Time-out -time outs lasting approximately one (1) minute for each year of the age of the child is 
appropriate. 

5.​ Christ-like love must always be shown. All workers should remember to treat the child as they 
would want to be treated or have their own children treated. (1 John 4:7.) 

6.​ Teachers must have accurate, written attendance of children at all times. 
7.​ Confirmed Transporting children from class to class should be done systematically and efficiently 

by: 
•​ Head count in the building before leaving 
•​ Confirmed written list 
•​ One worker walks in front of the line and one in back. If only 1 adult is required by state 

guidelines for the age group, workers must look back at the line or walk towards the 
middle looking back and forth. 

•​ Check and confirm attendance during transport and upon arrival at destination 
•​ Head count on bus (if on a field trip) 
•​ Head count in the building or playground upon arrival 

Every effort will be made in the classroom to avoid discipline from the office, but some situations are 
unavoidable. Uncontrollable tantrums, physical contact of any kind and throwing of objects are some 
examples where office staff may need to be involved. This is in addition to our regular school wide discipline 
policy. 

1.​ Discipline note from office 
2.​ Phone call to parent 
3.​ Conference with teacher, administration and parent 
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4.​ Possible suspension for one to three days 
5.​ Possible dismissal from program 

 
Our Heart for Discipline: 
Key Beliefs: 

•​ Discipline is a form of discipleship (Hebrews 12:11) 
•​ Authority is a God-given responsibility (Romans 13:1) 
•​ The goal is heart change, not just behavior change 
•​ Every child is loved, seen, and capable of growth 

How Discipline Works at RCA: 
We use a restorative approach that focuses on: 

•​ Understanding what happened 
•​ Taking responsibility 
•​ Repairing relationships 
•​ Learning and growing through the process 

What Parents Can Expect: 
•​ Clear and age-appropriate expectations 
•​ Regular communication from teachers 
•​ Reflection forms and student conferences when needed 
•​ Opportunities for students to restore relationships 
•​ Support from teachers, administrators, and pastoral staff 

Your Role as a Partner: 
•​ Encourage your child to reflect on his/her actions 
•​ Support the school's spiritual and restorative goals 
•​ Communicate openly with your child’s teacher 
•​ Pray with your child for heart growth and wisdom 

 
Lower Elementary (K5–2nd) 
Foundation of Obedience and Respect; Focus: Teaching obedience, emotional regulation, and kindness 
through modeling, repetition, and encouragement. 

•​ Simple, consistent classroom expectations and routines 
•​ Redirection and grace-based correction 
•​ Use of visual behavior charts and calm-down corners 
•​ Restorative circles (age-appropriate) to discuss minor conflicts 
•​ Parent partnership for repeated behaviors 
•​ Disciplinary Tools: Behavior reflection sheets, scripture memory, praise for positive behavior 

Upper Elementary (3–5) 
Building Responsibility and Empathy; Focus: Personal responsibility, peer relationships, and internalizing 
right/wrong. 

•​ Clear consequences and consistent expectations 
•​ Reflection forms with guiding questions 
•​ One-on-one restorative conversations with teacher/staff 
•​ Introduction to conflict resolution tools (e.g., “I feel” statements, peacemaking steps) 
•​ Disciplinary Tools: Behavior journals, parent meetings, logical consequences, restoration tasks 

School Violations (6th - 12th) 
School Violations are divided into three (3) different categories. 

Category 1 Offenses: 
•​ Defacing school property 
•​ Disturbing class 
•​ Failure to follow instructions 
•​ Dress code violation 
•​ Hall pass violation 
•​ Horseplay: play-fighting, punching, kicking, or throwing objects 
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•​ Verbal abuse, even in jest, of another student 
 

Category 1 Penalties: 
•​ 1st Offense: Detention/Parent called or messaged 
•​ 2nd Offense: Detention/Parent called or messaged 
•​ 3rd Offense: In School Suspension (ISS)/Parent called 
•​ 4th Offense: 1–3 days out of school suspension (OSS) 

Explanation of Category 1 Offenses 
Defacing school property: Anytime there is damage done to school property or disrespect is shown to school property, 
i.e., willfully destroying school play equipment, drawing on or cutting desks, walls, or other school property, tearing up 
books intentionally, or defacing school property. Repair costs will be charged to the student’s account. 

 
Disturbing Class: The disturbance of class by talking, making noises, passing notes or engaging in any other activity 
interfering with the learning process. Students may be sent to the office and not be permitted to make up work. 

 
Failure to follow instructions: Not complying with specific instructions by those in authority or Student/Parent Handbook. 

Hall Pass Violation: Being in an area where one is not supposed to be or in the hall without a hall pass. Running in the 
halls or making excessive noise also falls in this category. Being outside of the building in which one is assigned. 

 
Horseplay: Any act that could cause injury to another student by willful or unwilful action. 

Verbal abuse of another student includes: teasing, making fun of clothing, name-calling, gossiping or arguing between 
students is not acceptable. 

Category 2 Offenses: 
•​ Cheating, lying, stealing, plagiarism (to include the improper use of AI) 
•​ Disobedience/Defiance 
•​ Disorderly conduct 
•​ Public Display of Affection (PDA) 
•​ Skipping class, leaving campus 
•​ Vandalism 
•​ Indecent language or disrespect to staff 

Category 2 Penalties: 
•​ 1st Offense: Detention/Parents called 
•​ 2nd Offense: 1 – 5 days ISS/Parent Conference 
•​ 3rd Offense: 1 – 5 days OSS/Disciplinary Probation 
•​ 4th Offense: Expulsion 

Explanation of Category 2 Offenses 
Academic Integrity (Cheating, Lying, Stealing, Plagiarism, Forgery): 

Cheating - the taking or giving answers from ANY source on a formal evaluation or homework 

Lying to a faculty member or the administration about any incident 

Stealing - taking an item from someone else that is not yours 

Plagiarism - using someone else’s work without proper acknowledgment 

Forgery - signing someone else’s name on something that needs to be signed 

Disobedience - student intentionally disregards a command by the faculty or Administration 

Public Display of Affection - any inappropriate or unwanted physical contact between students 

Skipping Class/Leaving Campus - intentionally misses a class without a written excuse; leaves the property without 
permission (must sign out in the office) 

Vandalism - intentionally damages or destroys personal, school or public property 

Indecent Language - using sexually suggestive or inappropriate language or actions 
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Category 3 Offenses: 
•​ Possession of or distribution of any medication, illegal substance, alcohol or tobacco 
•​ Being under the influence of illegal substances or medication not prescribed to you by a 

doctor. 
•​ Possession of drug paraphernalia 
•​ Fighting, Harassment, Bullying (including cyberbullying and online harassment) 
•​ Possession of firearms, knives, or any type of item that could be considered a 

weapon, matches, fireworks or any other potentially hazardous material 
•​ Immoral Conduct (this includes online immoral behavior) 

Category 3 Penalties: 
•​ 1st Offense: 3 – 5 days ISS or OSS/Disciplinary Probation or Expulsion 
•​ 2nd Offense: 3 – 5 days OSS/Disciplinary probation or Expulsion 

Law Enforcement officials will be called if deemed necessary by school Administration. 
 

Explanation of Category 3 Offenses 
Possession of alcohol, any type of medication, illegal drugs or tobacco: any student involved in the possession or 
distribution of any item of the items listed; 

Under the influence of medication not prescribed to the student or under the influence of illegal drugs. 

Possession of drug paraphernalia: any student found with wrapping papers or any other type of drug paraphernalia. 

Fighting: A student is intentionally trying to hurt another student or member of the school administration by means of 
punching, kicking or any other type of physical act. 

Possession of firearms, knives or any type of item that could be considered a weapon, matches, fireworks or any other 
potentially harmful material 

Cyberbullying: any negative, hateful, derogatory comments made about another student, parent, staff member, person in 
general. This is punishable by law as well. (See social media section) 

Immoral Conduct: any activity a student may be involved in that would conflict with the purpose and spirit of Ridge 
Christian Academy and our commitment to living like Christ. Behavior off campus is also a reflection of your character. 

Ridge Christian Academy believes in a lifestyle that reflects the Biblical perspective of integrity, appropriate personal and 
family relationships, academic conduct, and moral behavior. We believe that Biblical marriage is limited to a covenant 
relationship between a man and a woman, and we also believe that God has wonderfully foreordained and immutably 
created each person as either male or female in conformity with biological sex. These two distinct, yet complementary 
genders together reflect the image and nature of God (Genesis 1:26-27). Ridge Christian Academy expects its students 
and employees to maintain a lifestyle based on Biblical standards of moral conduct. Moral misconduct includes, but is not 
limited to, promiscuity and homosexual behavior, or any other violation of the unique roles of male and female. Biological 
names will be used while at Ridge Christian Academy, as well as the pronouns ‘’he, him, his” for males, and “she, her, 
hers” for females, when referring to students and employees on campus. 

 
Detention: The student will be assigned to write a reflection on why they are in detention or to work on a 
physical project on school grounds. Detentions (grades 4–12) will be served during the student's lunch 
period under the supervision of the designated detention facilitator, (K5-3rd grade, during recess or special 
areas.) Students will need to bring a pencil and paper. Tardiness, inappropriate attitudes or actions may 
result in repeating the detention or additional disciplinary action. Two no-shows to detention will result in one 
automatic ISS day.  
 
Once six (6) detentions, based on behavior, are reached in a semester, the penalty will be automatic 
ISS. If there is a continued problem, then it will go to OSS and after that, possible expulsion. 
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In School Suspension (ISS): Students will be isolated during the day but will be required to do all work from 
teachers. Tests will be made up, and credit will be given.  
 
Out of School Suspension (OSS): The student will not be allowed on school grounds, or to attend any 
school event. A grade of zero will be given for work missed except for major projects or tests given during 
the suspension. Tests will be made up the day the student returns to class. A parent/student conference with 
the Headmaster is required upon returning from suspension. 

 
Disciplinary Probation: Disciplinary probation is a strict written guideline for a student to follow during a 
specific time period. Any deviation from the plan could result in the student being expelled. 

 
Expulsion: The student is dismissed from Ridge Christian Academy for the remainder of the school year. 

This disciplinary policy is not exhaustive, and the administration has the right to take other action 
when necessary. 

 
Right to Search 
RCA maintains the right to search any place on campus, including, but not limited to, automobiles, 
lockers, bookbags, purses, electronic devices and clothing. Refusal of a search by a student will lead to 
automatic OSS, and possible expulsion. 
 

Media Release Notice 
Ridge Christian Academy takes photos and videos during school activities and events. These images may be 
used by the school for promotional purposes, including but not limited to print materials, the school website, and 
official social media platforms. By enrolling at RCA, families acknowledge and agree that their child’s image 
may be used in this manner. If there is an extenuating circumstance where this may cause issues it is the 
responsibility of the parent/guardian to notify the Headmaster in writing and meet with the Headmaster. 

Responsibility 
At Ridge Christian Academy, we believe that a strong partnership between the school and home is essential 
for student success. We expect students and parents to uphold respectful and responsible conduct, both in 
words and actions, in alignment with the values and disciplinary standards of RCA. 

When parents are unable to support the Academy’s expectations, tension can be created and place students 
in a difficult position. In such cases, families are encouraged to consider educational environments that align 
more closely with their personal values. 

Continued enrollment at RCA is contingent on a positive and cooperative relationship between families and 
the school. In rare cases, if a parent's behavior toward staff or the Academy is disruptive or undermines the 
school's mission, it may result in student(s) withdrawal from the school. 

Any threatening statements or actions directed toward students, staff, or faculty—by either students or 
parents—will be taken seriously and may result in immediate disciplinary action, including suspension or 
expulsion. Law enforcement will be notified when appropriate. Ridge Christian Academy reserves the right to 
review and determine enrollment status in circumstances that conflict with the Academy’s mission or spirit. 

 

 Revised 8/05/26 30 



Emergency Medication Policy 
 

Emergency Use of Stock Epinephrine (EpiPen®) and Naloxone (Narcan®) 
Purpose 
Ridge Christian Academy is committed to providing a safe learning environment for all students, 
staff, and visitors. This policy establishes guidelines for the storage, administration, and 
documentation of stock emergency medications, including epinephrine auto-injectors (EpiPen®) 
and naloxone (Narcan®), for use during life-threatening medical emergencies. 
 
Scope 
This policy applies to all students, employees, volunteers, and visitors while on Ridge Christian 
Academy property or participating in school-sponsored activities when emergency medications 
are available. 
 
Epinephrine (EpiPen®) 
 
Purpose 
Stock epinephrine is maintained for the emergency treatment of suspected anaphylaxis, a severe 
and potentially life-threatening allergic reaction. 
 
Authorization 
Ridge Christian Academy may maintain a supply of undesignated epinephrine auto-injectors in 
accordance with applicable South Carolina law and any physician standing orders or prescriptions 
required by law. 
 
Administration 
An epinephrine auto-injector may be administered when an individual is reasonably believed to be 
experiencing anaphylaxis, whether or not they have a previously diagnosed allergy. 
Symptoms may include, but are not limited to: 

●​ Difficulty breathing or wheezing 
●​ Swelling of the face, lips, tongue, or throat 
●​ Severe hives or widespread rash 
●​ Persistent coughing 
●​ Difficulty swallowing 
●​ Loss of consciousness 
●​ Signs of shock following exposure to a known or suspected allergen 

Whenever possible, the medication should be administered by a trained staff member. However, 
in a life-threatening emergency, any individual acting in good faith may administer the medication 
if permitted by applicable law. 
 
Emergency Procedures 
Immediately after administering epinephrine: 

1.​ Call 911. 
2.​ Notify the school administration. 
3.​ Contact the student's or individual's emergency contact. 
4.​ Continue to monitor the individual until emergency medical services arrive. 
5.​ A second dose may be administered if recommended by EMS protocols or the prescribing 

physician's standing order and symptoms persist. 
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Naloxone (Narcan®) 
 
Purpose 
Stock naloxone is maintained for the emergency treatment of a suspected opioid overdose. 
 
Authorization 
Ridge Christian Academy may maintain a supply of undesignated naloxone in accordance with 
applicable South Carolina law and any physician standing orders or prescriptions required by law. 
 
Administration 
Naloxone may be administered when an individual is reasonably believed to be experiencing an 
opioid overdose. 
Signs may include: 

●​ Unresponsiveness 
●​ Slow, shallow, or absent breathing 
●​ Blue or gray lips or fingertips 
●​ Pinpoint pupils 
●​ Gurgling or choking sounds 
●​ Inability to awaken the individual 

Whenever possible, naloxone should be administered by a trained staff member. If a trained staff 
member is not immediately available, any individual acting in good faith may administer naloxone 
if permitted by applicable law. 
 
Emergency Procedures 
Immediately after administering naloxone: 

1.​ Call 911. 
2.​ Continue to monitor breathing and responsiveness. 
3.​ Begin CPR or rescue breathing if trained and necessary. 
4.​ Notify school administration. 
5.​ Contact the individual's emergency contact if applicable. 
6.​ Additional doses may be administered according to the manufacturer's instructions if 

symptoms continue or return before EMS arrives. 
 
Training 
The Head of School or designee shall ensure that designated staff members receive periodic 
training on: 

●​ Recognition of anaphylaxis and opioid overdose 
●​ Proper administration of epinephrine and naloxone 
●​ Emergency response procedures 
●​ Documentation requirements 
●​ Safe storage and handling of emergency medications 
●​ Training records shall be maintained by the school. 

 
Storage 
Emergency medications shall: 

●​ Be stored in secure, clearly identified, and readily accessible locations. 
●​ Be maintained according to the manufacturer's recommendations. 
●​ Be monitored regularly for expiration dates and replaced as needed. 
●​ Be accessible during school hours and at designated school-sponsored events when 

practical. 
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Documentation 
Following the administration of any emergency medication, the staff member involved shall 
complete an Incident Report documenting: 

●​ Date and time of the incident 
●​ Name of the individual (if known) 
●​ Observed symptoms 
●​ Medication administered 
●​ Dose administered 
●​ Time 911 was called 
●​ Individuals notified 
●​ Outcome of the incident 

The Head of School or designee shall review each incident to ensure compliance with school 
procedures. 
 
Immunity and Good Faith 
School employees who, in good faith and in accordance with this policy and applicable law, 
administer epinephrine or naloxone during a medical emergency shall be afforded the protections 
and immunities provided under South Carolina law. 
 
Policy Review 
This policy shall be reviewed annually and revised as necessary to remain consistent with current 
medical recommendations and applicable state laws and regulation. 
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The South Carolina Uniform Grading Scale (SC UGS) is a standardized system used by all public 
high schools in South Carolina to calculate GPA (Grade Point Average) and class rank. 
Implemented in the 2016–17 school year, South Carolina transitioned from a 7-point scale to a 10-point 
scale to align with other states and give SC students a fair advantage for college admissions and 
scholarships. 
1. The 10-Point Grade Scale 
The base letter grades correspond to the following numerical averages: 

Letter Grade Numerical Average 

A 90 – 100 

B 80 – 89 

C 70 – 79 

D 60 – 69 

F 0 – 59 

 
2. Weighted GPA Calculations (Quality Points) 
A student’s GPA is not calculated on a simple 4.0 scale. Instead, South Carolina assigns specific 
"quality points" to every single numerical grade between 51 and 100. 
The scale also weights classes differently based on difficulty: 

●​ College Prep (CP): The baseline weight. 
●​ Honors: Receives an additional 0.5 weight. 
●​ AP / IB / Dual Enrollment: Receives an additional 1.0 weight. 
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How Quality Points Are Distributed (Examples): 
The formula for the baseline College Prep weight is GPA = Grade - 50) \times 0.1 (for any grade above 
50). 

Numerical 
Grade 

College Prep 
(CP) 

Honors 
(+0.5) 

AP / IB / Dual Credit 
(+1.0) 

100 5.000 5.500 6.000 

95 4.500 5.000 5.500 

90 4.000 4.500 5.000 

85 3.500 4.000 4.500 

80 3.000 3.500 4.000 

75 2.500 3.000 3.500 

70 2.000 2.500 3.000 

60 1.000 1.500 2.000 

51 to 59 (F) 0.100 to 0.900 0.600 to 
1.400 

1.100 to 1.900 

0 to 50 (F) 0.000 0.000 0.000 
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3. Key Special Grade Codes 
●​ WF (Withdrew Failing): Assigned if a student drops a course after a specific deadline (usually 

5 days for a semester course, 10 days for a year-long course). It is treated as a 50 (or an F) and 
calculated into the GPA as 0.0 quality points. 

●​ WP (Withdrew Passing): Assigned if a student drops a course before the deadline while 
passing. It does not affect the GPA. 

●​ FA (Failure due to Absences): Assigned if a student passes a class academically but misses 
more than the state-allowed limit of unexcused days. Like a WF, this counts as a 50 (0.0 quality 
points) in GPA calculations. 

 
4. Course Retake Policy 
If a student earns a D or an F in a course, they are permitted to retake it. Both the original grade and 
the retake grade will remain on the transcript, but only the higher grade will be used to calculate the 
student's cumulative GPA. 
 
To calculate a weighted GPA using the South Carolina Uniform Grading Scale (SC UGS), you cannot 
simply average your letter grades. The state uses a highly precise formula that converts every single 
numerical final grade (from 51 to 100) into specific quality points, which are then weighted by the 
course's difficulty and credit value. 
 
The step-by-step process for calculating a SC weighted GPA is detailed below. 
 
Step 1: Gather Final Grades and Course Levels 
List every class, the exact numerical final grade, and the course difficulty level (College Prep, 
Honors, or AP/IB/Dual Enrollment). You also need to note how many units (credits) the class is worth 
(usually 1.0 for a full-year class, or 0.5 for a semester class). 
 
Step 2: Convert Numerical Grades to "Quality Points" 
Use the SC UGS formula to find the quality point value for each course grade. 
The baseline formula for a College Prep (CP) class is: 
Quality Points = (Numerical Grade - 50) times 0.1 

●​ Honors classes receive an extra 0.5 points. 
●​ AP, IB, and Dual Enrollment classes receive an extra $1.0 point. 

Note: Any grade of 50 or below automatically receives $0.0$ quality points. 
Quick Reference Examples: 

●​ A 92 in CP English: (92 - 50) x 0.1 = 4.200 
●​ A 92 in Honors English: 4.200 + 0.5 = 4.700} 
●​ A 92 in AP English: 4.200 + 1.0 = 5.200 

 
Step 3: Multiply Quality Points by Units (Credits) 
For each class, multiply the quality points you just calculated by the units/credits attempted for that 
class. This gives you the Weighted Quality Points for each course. 

●​ If it’s a 1.0 credit class: The points stay the same (4.2 x 1.0 = 4.2). 
●​ If it’s a 0.5 credit class: Cut the points in half (4.2 x 0.5 = 2.1). 
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Step 4: Add Everything Up and Divide 
To find the final cumulative GPA, use this official state formula: 
SC GPA = Sum of (Weighted Quality Points) x Units over Total Units Attempted 
Do not round any numbers until the very end, and then do not round up (truncate or write to three 
decimal places). 
 
Worked Example Calculation 
Let's calculate a student's GPA for a semester where they took four classes: 

Course Grade Course 
Level 

SC 
Quality 
Points 

Units 
(Credits) 

Weighted 
Quality 
Points 
(Points × 
Units) 

AP US 
History 

94 AP (+1.0) 5.400 1.0 5.400 

Honors 
Algebra 2 

88 Honors 
(+0.5) 

4.300 1.0 4.300 

CP 
Chemistry 

82 College 
Prep 
(Base) 

3.200 1.0 3.200 

Art 1 
(Semester) 

96 College 
Prep 
(Base) 

4.600 0.5 2.300 

TOTALS    3.5 15.200 

GPA = 15.200 (Total Points) over 3.5 (Total Units) = 4.342 
This student has a SC Weighted GPA of 4.342. 
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Technology Responsibility Use Agreement 

1.​ Copyright laws and licensing agreements govern the computer software used on these resources. 
Ridge Christian Academy stringently obeys these laws and agreements. Students having access to 
RCA computer resources must adhere to general copyright laws and licensing agreements as well 
as these specific policies. 

(a)​ It is unlawful for any student to copy computer software that is owned by the school. 
(b)​ It is unlawful to copy computer software that you do not own and/or give it to someone else. 

2.​ Use of other student devices or digital works: 
(a)​ Any work that you have created on your device is considered your work. If it is copied 

by someone else, this will be considered cheating, which is a category 2 offense. 
(b)​ You are to consider anyone else's computer his/her property. Use of his/her 

computer with or without his/her permission is worthy of a detention. 
(c)​ Do not tamper with another person’s computer or work. 
(d)​ Use of AI, ChatGPT, Google, etc. is permitted on your computer; however, you may not turn 

AI generated material in as your own. This will result in a zero grade and detention for 
plagiarism (taking someone else’s work, including AI, and passing it off as your own). 

3.​ Printer Usage: Permission must be granted before printing items that are due for homework or test 
grades. (Personal printers are throughout the campus; students need permission in order to know 
what printer to use.) Some assignments are given with instructions that it must be printed at home. 

4.​ No questionable language, pictures, groups, or other offensive words/statements may be used, 
either as labels or as part of typed material. 

5.​ No folders or storage divisions should be protected. Protected folders/work will be erased. 
Devices are property of RCA and must be accessible at all times. 

6.​ It is encouraged that work be saved on Google Drive, ClassReach, or similar cloud services. 
Students may store only school-related files on devices, if necessary. 

7.​ The purpose of these computers is to educate, give experience in the computer sciences, and to 
provide a means of producing professional quality work. Any other use of this equipment must be 
approved by the Headmaster. 

8.​ RCA reserves the right to check the history on any school issued device at any time. 
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Closing Statement 

All Students and Parents are required to read this Student/Parent Handbook, 
discuss the policies with the student and sign. Please READ every page; updates 
are made annually. 

This Handbook is to be used as a guide for the parent and student. It is in no way an all-inclusive 
statement of the Academy’s rules, regulations, policies or philosophy. RCA reserves the right to 
determine acceptable actions, appearance, behavior, and conduct. RCA also reserves the right to 
modify, add, or delete elements of this Handbook as deemed necessary. 

 
 

CERTIFICATION 

I have read and I agree to support and follow all guidelines listed from Ridge Christian Academy 
outlined in this Student/Parent Handbook and realize that RCA reserves the right to modify, add, or 
delete elements deemed necessary. This signed statement will be filed in the student’s permanent 
record. 

 
 
 

 
Parent/Guardian Signature: ​ Date: ​  

 
Parent/Guardian Printed Name: ​ Date: ​  

 
 
 
 

Student Signature: ​ Date: ​  
 

Student Printed Name: ​ Date: ​  
 
 

 
Return signed pages, or sign electronically, to the homeroom teacher by September 4, 2026. 
 
This is an expectation for attendance at RCA. You will be notified if this is not done by the 12th of 
August.  The office will be notified of anyone who does not comply. 
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